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Article 22

The Statute of the Academy, the founding act and the general acts of the Academy shall determine
the powers and the manner of management that ensure the unique and harmonized activity of the higher
education institution.

The Academy integrates the functions of all units within it by implementing a unique policy aimed
at continuously improving the quality of teaching, encouraging research, innovation and supporting
students in academic and career development.

In order to achieve these goals, applied studies academy has competences in the following areas:

1) strategic planning;

2) adoption of study programs;

3) quality assurance and control;

4) enrollment policy;

5) election to the title of a teacher;

6) issuing diplomas and diploma supplement;

7) international cooperation and mobility of interest to the Academy as a whole, in accordance with
the Statute of the Academy;

8) investment planning;

9) defining codes of professional ethics and rules of conduct in the institution;

10) managing intellectual property in knowledge transfer processes;

11) planning the policy of hiring and employing teachers and associates;

12) formation and development of a unique information system;

13) lifelong learning;

14) career guidance, counseling and student support.

15) publishing professional journals and publications.

Sections and units within the Academy has the right to make proposals in relation to the above issues,
in the manner regulated by the Statute of the Academy.

IT- ACADEMY ACTIVITY

Article 23
Political, party and religious organization and activities are not be allowed at the Academy, and
all teachers, associates, students and other participants in the higher education process are required to act
politically neutral within the Academy, which is the responsibility of the president, who are authorized to
take measures that are necessary to prevent a violation of this prohibition or duty.

Article 24
The Academy performs its activity according to the following classification, in accordance with
the Law:
8542 Higher education
8559 Other education
5811 Book publishing
5814 Publishing of journals and periodicals
5819 Other publishing
1814 Book binding and related services
1820 Duplication of Recorded Records
4761 Retail sale of books in specialized stores
4719 Other retail sale in non-specialized stores
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IV - ACADEMY BODIES

Article 43
The bodies of the Academy are:
Management body
Governing body
Collegium
Professional bodies and
Students Parliament
Employers' Council.

A

1. MANAGEMENT BODY

Article 44

The management body of the Academy is the Council of the Academy (hereinafter: the Council).

The Council shall decide on organizing the elections for the Council members (from the rank of
the teaching staff and from students and employees in non-teaching activities) not later than 90 days
before the end of the term.

The selection of Council members from the rank of the teaching staff shall be made by the
Academic Council of the Academy on the proposal of the Academic council of the Section, from among
the rank of students on the proposal of the Student Parliament of the Academy, from the rank of non-
teaching staff of the proposal of the Secretariat and from the rank of the founders on the proposal of the
founder.

Article 45
Academy Council shall:

1) adopt the Statute, upon the proposal of the Academic Council of the Academy;

2) elect and dismiss the President of the Academy;

3) elect and dismiss the President of the Council and the Deputy President of the Council;

4) adopt the financial plan of the Academy, upon the proposal of the Academic Council of the
Academy;

5) approve the business report and the annual financial statement of the Academy, on the proposal
of the Academic Council of the Academy;

6) adopt the plan of using the funds for investments, on the proposal of the Academic Council of the
Academy;

7) approve the Academy's asset management decisions;

8) approve the allocation of funds of the Academy;

9) make a decision on the amount of tuition and other fees paid by the students, upon the proposal of
the Academic Council of the Academy;

10) make a decision on exemption from tuition and other fees paid by students;

11) submit a report to the founder at least once a year;

12) select the external auditor of the financial operations of the Academy;

13) adopt Rules of Procedure of the Council;

14) decide on appeal against first instance decisions of the governing body;

15) adopt a general act on disciplinary responsibility of students and staff at the Academy:;

16) supervise the conduct of the governing bodies for the purpose of executing the acts of the
educational supervisor referred to in Article 135, paragraph 3, items 5 and 6 of the Law on Higher

Education;
17) perform other tasks in accordance with the law, this Statute and other general acts o Academy.
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Article 49

Student Council members (3 in total), one from each section, are elected and dismissed by the
Student Parliament of the Academy, by secret ballot at the Student Parliament session.

The candidates who win the most votes are elected to the Council as student representatives.

If two or more candidates win the same number of votes in the list of candidates ranked by number
of votes, the voting procedure is repeated for those candidates, unless the candidates with the same
number of votes won are up to the required number of Student Parliament members (three). Only ballots
containing up to three candidates shall be considered valid.

Only a student enrolled in studies in the academic year in which the members of the Student
Council are elected may be selected as a Student Council Member.

The decision on the election of members of the Council from among the students are submitted to
the Council and the managing body.

Article 50

Council members from non-teaching staff (1 in total) are elected and dismissed by the
department's non-teaching staff assembly, by secret ballot.

The Assistant to the President of the Academy in charge of the relevant Section appoints a three-
member Commission, which shall carry out the procedure for the election of members of the Academy
Council from among the non-teaching staff of the Section.

Each member of the non-teaching staff of a Section votes for up to one candidate from the list of
candidates of a particular section.

A ballot paper on which more than 1 (one) candidate is rounded up or cannot be determined for
whom a member of the section non-teaching staff has voted shall be considered invalid.

The candidates who win the most votes in the section are elected to the Council as representatives
of the non-teaching staff.

If one or more candidates in a section win the same number of votes in the list of candidates ranked
by number of votes, the voting procedure shall be repeated for those candidates,

Article 51
The founder's representatives to the Council is appointed and dismissed by the founder.
The representatives of the founders are appointed by the Government, from prominent figures in
the fields of science, culture, education, arts and economy.

Article 52

The first meeting of the newly elected Council shall be chaired by the former President of the
governing body. The first meeting of the Council, until the election of the President of the Council, is
chaired by the oldest member of the Council.

At the session referred to in paragraph 1 of this Article, the verification of the mandate of the
members of the Council, the election of the President of the Council and the Deputy President of the
Council shall be carried out, in accordance with a procedure to be determined by the Council.

The term of office of an elected member of the Council shall not be verified in the event that his
or her election was made contrary to the provisions of the Higher Education Act or this Statute.

The President of the Council is elected by secret ballot from among the teachers - members of the
Council, and the candidate who receives the majority of votes of the total number of Council members is
elected. The President of the Council appoints a Deputy from among the members of the Council.

Article 53
The term of office of the Council members is 4 (four) years.
The term of office of the Student Council members is 2 (two) years.
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The proposal for the dismissal of a Council member from among the rank of the staff of the Academy
is decided by secret ballot of the Academic Council of the Section, in accordance with the provisions on
the election of Council members.

In the event that the Academic Council of the Section decides to dismiss a member of the Council
from among the rank of the staff, at the first subsequent session of the Council, a decision is made to
verify the mandate of the first next candidate from the same section who received the highest number of
votes when voting for Council members in that term, provided that the number of votes received by that
candidate may not be less than 1/3 of the total number of members of the Section.

In the event that a member of the Council representative of the students, or a representative of the
Government of the Republic of Serbia, fulfills the conditions stipulated in paragraph 1 of this Article, the
Council drafts a proposal for the dismissal of a Council member from among the rank of students, or a
representative of the Government and submit it to the student parliament, or the Government of the
Republic of Serbia.

2. MANAGEMENT AUTHORITY

Article 58

The President of the Academy shall be the management authority of the Academy.

The President of the Academy is elected from the rank of full-time professors of the Academy,
employed full time for the indefinite period at the Academy.

The President of the Academy is elected for a period of three years with the possibility of one
consecutive election.

The President of the Academy is elected by the Council on the basis of an internal competition.

Article 59

The internal competition for election of the President of the Academy is announced by the
Council, three months before the expiration of the term of the President of the Academy.

The internal competition for election of the President of the Academy contains: the name and
address of the Academy, the conditions for the election of the President of the Academy, the
documentation to be submitted by the candidate with the application and the deadline for submission of
the application - § days from the date of announcement of the internal competition.

The internal competition for election of the President of the Academy is published on the Academy
bulletin board, section bulletin boards and the Academy website.

The Academy Council appoints a three-member Commission from among its members to conduct
an internal competition for the election of the President of the Academy.

Article 60

The Election Committee receives applications and reviews the application material, determines
the timeliness and completeness of the candidates' applications, establishes the list of candidates who
meet the requirements for election of the President of the Academy, prepares a report with a list of
candidates for the session of the Academic Council of the Academy, no later than 5 days from the expiry
date for submitting applications.

The Election Committee for the election of the President of the Academy submits to the Academic
Council of the Academy a report on the conducted Competition and a list of candidates for the President
of the Academy who have applied for the internal competition and who fulfill the conditions stipulated
by the internal competition.

After the public presentation of their work program (duration of presentation up to 10 minutes),
each of the candidates for the President of the Academy, the members of the Academic Council of the
Academy vote by secret ballot for the candidates for election of the President of the Academy.
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3) organize and manage the process of work of the Academy;

4)  sign diploma and diploma supplement;

5) manage the work of the Academic Council of the Academy and execute the decisions of the
Academic Council of the Academy and the Council of the Academy;

6) adopt a procurement plan with the approval of the Council;

7)  make decisions on the selection of tenderers in public procurement procedures, in accordance
with the Law on Public Procurement;

8) adopt and implement a quality assurance policy and strategy in the work of the Academy;

9) adopt a general act defining the positions and the degree of professional qualification and
other conditions for work, as well as other general acts in accordance with the law;

10) make decisions on employment and placement of employees, as well as on the selection of
bodies, commissions, working groups and bodies, as well as other individual acts in
accordance with the law;

11) decide on all issues in the field of labor relations in accordance with the law;

12) make the decision to publish the competition for teacher election;

13) announce the competition for student enrollment and appoint the members of the commissions
for enrollment;

14) adopt a plan of professional development and take care of professional development of
teachers, assistants and non-teaching staff at the proposal of the Academic Council of the
Academy;

15) conclude employment contracts and other contracts;

16) make decisions on praising and rewarding students;

17) submit to the Council of the Academy a proposal of the report on the Academy’s business,
which shall be submitted to the founder of the Academy;

18) make a decision on the distribution of funds with the prior approval of the Council of the
Academy;

19) make a decision on the management of the assets of the Academy with the prior consent of
the Council of the Academy;

20) adopt rules of procedure if negotiations with a representative trade union in the process of
passing a collective agreement with the employer fail;

21) perform other tasks established by law, the Statute and other general acts of the Academy.

The President of the Academy may delegate certain tasks and tasks to another employee by

authorization or power of attorney.

Article 64

The President of the Academy is responsible for his work to the Academy Council and the founder
of the Academy.

The President of the Academy may be removed from office before the expiry of the period for
which he was elected, at his own request and in cases provided for by the Law.

A written request for the dismissal of the President of the Academy may be submitted at least 1/3
of the total number of members of the Academic Council of the Academy or 1/3 of the total number of
Council members.

The decision to dismiss are made by the Council, by secret ballot with a majority vote of the total
number of members.

In case of dismissal of the President of the Academy, the Council, at the proposal of the President
of the Council, at the same session appoints the acting President of the Academy, for a period not
exceeding 6 months, from among the professors of the Academy, who fulfills the conditions determined
for the election of the President of the Academy and initiates the procedure for election of a new President

of the Academy.
20
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Article 65
The President of the Academy appoints the Head of the Section, persons from the ranks of the

employed professors of applied studies of the department.

In accordance with the law and this Statute, the head of the Section shall also perform the

following tasks:

organize and manage the work of the Section in its jurisdiction, in accordance with the Law and
the Statute;

propose to the President of the Academy measures for the improvement of the work of the
department within his competence;

take care of the execution of decisions of the Academy bodies;

take care of the implementation of the Statute and other general acts of the Academy;

initiate and propose the solutions on issues of importance for performing the activities of the
Section;

propose a decision on announcing the competition for the appointment to the position and title
of teachers and associates of the Section,

make a proposal for the appointment of heads of departments

participate in the work of the Academic Council of the Academy;

organize teaching work within the defined curricula and activities of the department;

take care of improving the teaching activity and development of the teaching and scientific youth
staff and staff required for the work of the departments within the Section;

take care of the participation of teachers and associates in conferences and consultations of a
scientific and professional character, and in the realization of this goal is guided primarily by the
needs of the teaching process and the realization of scientific research, educational and
professional projects;

give opinions on the requirements for the development (and edition) of textbooks, textbooks and
scripts, and teachers and associates, taking into account the compliance of the requirements with
the needs of the teaching process;

arrange substitutions during the teacher's absence;

prepare a schedule of classes and a schedule of exams;

monitor and analyze educational work and propose measures for its improvement;

implement activities on the introduction of modern forms and methods of work;

monitor the development of students' education and success and propose measures to increase
the efficiency of teaching;

assist students in organizing learning, rational use of leisure time and choosing optional
activities;

assist teachers in planning, preparing and delivering teaching;

engage in the preparation of special reviews, reports and analyzes regarding the work of teaching
staff;

participate in the preparation of the annual report on the work of the department and the annual
program of work of the department;

participate in activities related to student enrollment;

propose the composition of examinations commissions and keep records of the results achieved
in the examinations;

organize work on the entrance exam at the department;

keep records of working hours of teaching staff;

coordinate the development of the investment and public procurement plan for the needs of the
department;
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Elective courses are selected during the regular enrollment activities (semester enrollment) in a
way that a student shall enter the required number of elective courses in the semester sheet and student
record booklet (index).

The budget student opts for the number of courses necessary to earn at least 60 ECTS credits.

The self-financing student opts upon enrollment in the academic year for the appropriate number
of courses necessary to earn at least 37 ECTS credits, and a maximum of 60 and pay a part of the tuition
calculated according to the courses for which he has opted.

An employed student at the enrollment of the appropriate year of study shall, in accordance with
the study program, opt for the appropriate number of courses necessary to earn at least 30 ECTS credits,
unless he has less than 30 ECTS credits to earn by the end of the study program.

By passing the exam, the student shall earn a certain number of ECTS credits in accordance with
the study program.

At the beginning of the next academic year, a student who fails the compulsory exam enrolls the
same course; a student who fails the elective course exam may re-enroll or opt for another elective course.

The study program may condition student's decision to enroll in a particular course by stipulating
the required previously passed exams in one or more courses determined by the study program.

Exceptionally, a student may opt to attend classes so that he or she may earn more than 60 ECTS
credits if the Academy provides technical facilities to monitor additional classes.

The transfer of ECTS credits may be carried out between different study programs according to
the criteria laid down in the general act of the Academy.

Article 114

Students may have their rights and obligations dormant in the following cases:

1) if he was prevented from studying due to a serious illness (for 3 months or longer);

2) for the maintenance of pregnancy and childbirth;

3) for the care of a child up to one year of age;

4) due to the special care of a child that lasts longer than his or her first year of life;

5) if, due to their status as a top athlete, they were in preparation for the Olympic Games, World,

European or Balkan Championships, Universiade, etc .;

6) for serving and additional serving military service.

7) referral to professional practice for at least six months;

Student shall realize the suspension of rights and obligations referred to in paragraph 1 of this
Article upon personal request which is to be submitted before or at the moment of the reason for the
suspension of rights and obligations (except in the cases referred to in paragraph 1, points I and 2 of this
Article).

Article 115
The study program of specialist vocational applied studies and master vocational applied studies

stipulates the final paper.
The student shall decide on the topic of the final paper from the scope of vocational courses and
vocational applied courses realized in the study program.

Article 116

By writing and defending the final paper, the student shall show that they possess satisfactory

theoretical and practical knowledge in the given field, ability to solve professional problems
independently and apply the acquired knowledge in practice.

The student can apply for the final paper if they have passed all the exams stipulated by the study

program and fulfilled all obligations determined by the general acts of the Academy.
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Article 117
The Academic Council of the Section shall assign a mentor for the final paper to the student.
A mentor may be a teacher elected to the title in a narrow scientific field to which the topic of the
final paper belongs.

Article 118

The student begins to draft the final paper in the second semester of specialist vocational applied
studies, that is, in the fourth semester of master vocational applied studies.

The student can obtain the right to defend the final paper of the specialist vocational applied
studies if they have passed all the exams stipulated by the study program, completed the professional
internship and if the final paper has been positively evaluated by the mentor.

The right to defend the final paper shall be obtained by the master of vocational applied studies if
they have passed all the exams stipulated by the study program, completed the professional internship
and if the final paper has been positively evaluated by the mentor.

The final work of the second-degree studies is defended before a committee whose composition
is determined by the Academic Council of the department, consists of at least three members, all of whom
are teachers of the Academy and one representative of the institution where the candidate completes the
final master's thesis.

Article 119
The final paper grade shall be formed on the basis of the grade of the written part of the final paper
and the grade of oral defense.
If the commission does not positively evaluate the work or the student does not defend the final
paper, a student is obliged to re-apply for the final paper writing.
The topic of the new final paper is, as a rule, given in another area of expertise.

Article 120
Until the issuance of a diploma, the student shall be issued a certificate of a professional
qualification, in accordance with the law and the Statute of the Academy.

Article 121
Students can receive honors in the form of written praise and awards for the results achieved in
their studies.
The decision on the award shall be made by the President of the Academy.
Honours and awards shall be given to:
1) the best student of the Academy in the previous academic year;
2) a student who has completed studies in the previous academic year for general achievement
during their studies;
3) to the student for their success in the previous year of study;
4) student for professional work done, and
5) to the student for achieved extraordinary success in sports and other activities of the Academy.
Article 122
At the request of the student, the Academy shall issue a public document on the completed part of
the study program, which contains data on the level, nature and content of the study, as well as the
achieved results.

Students' rights and obligations

Article 123
The student is entitled to:
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1. the right to enroll in the appropriate study program in accordance with the Law, the Statute of
the Academy and on the basis of the conditions established by the competition for enroliment
in the first year of study, quality education and objective assessment,

the right to be informed in a timely and accurate manner on matters relating to studies,

the right to participate actively in decision-making in accordance with the law;

the right to self-organize and express their own opinions,

the right to benefits deriving from student status,

the right to equally high quality study conditions for all students,

the right to diversity and protection against discrimination,

the right to vote and to be elected to the Student Parliament and other bodies of the higher
education institution,

the right to respect for personality, reputation, honor and dignity,

10. the right to be granted the right to a dormant of rights and obligations in the case of a serious
illness, referral to a professional practice of at least six months, military service and additional
military service, child care up to one year of age, special care for a child longer than the first
year of life, maintenance of pregnancy and in other cases provided for in the Statute.

11. the right of appeal if the Academy breaches any of the obligations referred to in the first three
items of this paragraph.

The complaint is submitted to the President of the Academy, who resolves it within 30 days from

the day of its submission. The decision on appeal shall be considered final,

A student who has been prevented from taking the exam due to illness or absence due to
professional developnient for at least three months may take the exam within the first following term in
accordance with the Statute.

A student shall:

1. meet all the teaching and pre-exam requirements;

2. respect the general acts of the institution;

3. respect the rights of employees and other students in a higher education institution;

4. participate in decision making in accordance with the law.

PN RN

e

The student has the right to appeal in accordance with the Statute, if a student is denied the rights
referred to in paragraph 1, item. 1-3 of this Article.

Disciplinary and material responsibility of the student

Article 124

The student shall be deemed responsible for disciplinary violations established by this Statute and
other general acts of the Academy.

Violating discipline can be minor and more severe.

Disciplinary measures imposed on a student for a minor violation of discipline are notice and
reprimand, and for a serious violation of discipline, strict reprimand and exclusion from the Academy, up
to 12 months from the date of pronouncement of the final measure.

~ Violations of discipline, manner of determining the responsibility of students, bodies involved in
the procedure and imposition of measures for violations of discipline are regulated by a special Rulebook
adopted by the Academic Council of the Academy.

Exams and other knowledge tests

Article 125
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VII - ACADEMY STAFF

Article 144

The staff of the higher education institution consists of teaching and non-teaching staff.

The teaching staff consists of teachers and associates.

The non-teaching staff of the Academy consists of employees performing professional,
administrative and technical tasks.

The rights and obligations of the employees of the Academy are governed by a special rulebook
issued by the Council of the Academy in accordance with the Law on Higher Education and the Law
governing Labor Relations.

Teachers and associates

Article 145
EFducational, research and professional development work at the Academy are realized by teaching
staff consisting of teachers and associates.
The teaching process is implemented by teachers in the ranks of lecturers, senior lecturers and
professors of vocational applied studies.
Teachers, associate professors, associate professors and full professors can also participate in the
realization of undergraduate, specialist and master vocational applied studies at the Academy.

Article 146
A person who has been convicted by a final judgment of a criminal otfense of sexual liberty,
falsification of a public document issued by a higher education institution or receiving a bribe while
performing activities in a higher education institution may not obtain the title of teacher or associate.
If a person from the previous paragraph of this Article has acquired a title, the Academy shall
make a decision on the prohibition of performing the duties of teacher or associate, and that person shall
have the employment terminated in accordance with the law.

Article 147

A person with appropriate professional, academic, or scientific title and capacity for teaching may
be appointed a teacher.

The titles of teachers are: Professor of Applied Studies, Senior Lecturer and Lecturer.

A person with the scientific title of Doctor of Science and has scientific or professional papers
published in scientific journals or proceedings, with reviews, may be elected to the title of professor of
applied studies.

A person with the scientific title of Doctor of Science may be elected to the title of Senior Lecturer.

A person with an academic title of master or a professional title of specialist of academic studies
may be elected to the title of lecturer.

Article 148

The Academy announces a call for applications for the election to title of a teacher in a narrow
field and establishment of employment relationship in accordance with the Rulebook on Organization and
Systematization of the Academy's Affairs and on the proposal of the Academic Council of the
Department.

A person elected to the title of Senior Lecturer and Lecturer acquires the title and establish a fixed-
term employment contract in duration of five years.

A person elected to the title of professor of vocational applied studies acquires the title and
establishes a permanent employment contract.

The President of the Academy concludes the employment contract with the person elected to the
title of teacher. R

o
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The following elements shall be considered in the process of appointment to the tile of a teacher:
evaluation of the results of scientific and research work, evaluation of engagement in teaching and
development of other activities of the Academy, evaluation of the results of teaching work, as well as
evaluation of the results achieved in sustaining a scientific-teaching youth. In evaluating the results of the
teaching work, the opinion of the students in the relevant department shall be taken into account.

Article 149

The appointment to the title of a teacher and establishing employment relationship are made on
the basis of a competition.

The competition for election to a specified profession and employment of teachers shall be
announced by the President of the Academy at the proposal of the relevant Academic Council of the
department.

The Academic Council of the department proposes the appointment of a senior lecturer and
lecturer for a fixed term of five years.

The Academic Council of the department proposes the appointment of a professor of vocational
studies indefinitely.

The professor shall submit a report on his work every five years to the Academic Council of the
Academy in order to evaluate his work.

Article 150

At the proposal of the Academic Council of the Department, the President of the Academy
establishes a commission for writing reports and proposals for the election of candidates to the title of
teacher (hereinafter: the Commission) within 30 days from the day of announcement of the competition.

The Commission consists of at least three members in the rank of teachers in accordance with the
provisions of the Law on Higher Education, at least two of which are in the professional or scientific field
for which the candidate is elected, and at least one member of the Commission is not employed by the
Academy.

The members of the committee shall be of the same or higher title than the one to which the
candidate is elected.

Article 151

The Commission submits a report to the Academic Council of the department with a proposal for
the election of teachers within a period not exceeding 30 days from the expiry of the deadline for applying
for election.

if the commission does not submit the report within the time limit referred to in paragraph 1 of
this Article, a new commission shall be appointed.

The commission report shall contain: biographical data of the candidate, review of the professional
or scientific papers of each applicant, an opinion on the fulfillment of the conditions for work, as well as
a proposal for the election of a particular candidate with the explanation and opinions of all committee
members.

If any of the members of the commission expresses a converse opinion, the member is obliged to
elaborate on it.

Article 152

The Commission's report with the proposal for the election of candidates shall be made available
to the public for 30 days, at the Secretariat of the Academy and by publishing a report to the website of
the Academy.

The Academic Council shall consider the report with the proposal of the Teacher Selection
Commission and the public's remarks and shall propose a decision on the election of one of the candidates.

The decision on the appointment and employment of teachers and associates shall be rendered by
the Academic Council of the Academy at the proposal of the Academic Council of the Section.
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the Academy, may apply for recognition of a foreign higher education institution for the continuation of
higher education.

In addition to the request referred to in paragraph 1 of this Article, the original of the foreign
diploma or the original of the foreign public document, three copies of the certified translation of these
documents, two certified photocopies of the foreign diploma, or foreign school public document and the
list of passed exams, respectively the corresponding document on the passed exams shall be submitted ,
as well as the study program under which the diploma or foreign school document was obtained.

The request for recognition of a foreign higher education document is forwarded by the President
of the Academy, or a person authorized by the President of the Academy, to the Nostrification Committee
for the purpose of submitting the proposal to the department and the Academic Council of the Academy.

The costs of the proceedings are borne by the applicant and the amount of the costs of the
proceedings shall be stipulated by a decision of the Academy Council.

Article 182

Recognition of a foreign higher education document for the purpose of continuing education in
the higher education system (hereinafter: academic recognition) shall be carried out by the Academy,
after the evaluation of a foreign study program, or part of a study program, has been completed.

Continuation of education and enrollment in higher education may be conditioned by the
obligation to obtain additional learning outcomes or rejected shall a substantial difference be found
between the type and level of knowledge and skills achieved and the conditions for enroliment in a
particular study program.

The criteria for determining the existence of a substantial difference between the type and level of
acquired knowledge and skills and the conditions for admission to a particular study program and the
process of academic recognition shall be set out by the Academy general act.

The decision on the outcome of the procedure referred to in paragraph 1 of this Article shall be
made by the Academic Council of the Academy, at the proposal of the relevant department, within 90
days from the date of receipt of the duly completed request. This solution shall be deemed final.

If in the process of recognition of a foreign higher education document it is found that the study
programs differ significantly, the recognition is conditioned by passing the exam, or by fulfilling other
obligations determined by the study program of the Academy.

The decision on whether and what exams the candidate will take will be taken by the Academic
Council of the Academy.

The law governing the general administrative procedure shall apply to the academic recognition
procedure.

Article 183

The authorized body of the Academy shall keep records and permanently keep the documentation
on the recognition procedures implemented.

The records referred to in paragraph | of this Article shall be kept in electronic and written form
and shall include: surname, name of one parent and first name, date and place of birth, citizenship, address
and telephone number of the holder of the foreign higher education document - applicant; name of higher
education institution which issued the document, place and state, duration of study (study program), type
and level of study, direction of study (program, discipline), professional title, number and date of the act
on evaluation of the foreign study program and name of the body that issued the act, number and date of
the certificate on additional examinations, number and date of the document on passed additional
examinations, number and date of decision on recognition of foreign higher education document and brief
contents of the dispositive of the decision.

The authorized body of the Academy shall enter the records referred to in paragraph 2 of this
Article into the Ministry's unique information system in accordance with the law.
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Article 189

Quality Center shall:

e implement ISO quality standards;

e organize internal quality evaluation of all the Academy's business processes;

* determine preventive and corrective measures, as well as measures to improve all the
Academy's business processes;

e prepare revision of the quality system at least once a year;

e draw up self-evaluation reports based on a quality system review.

The Quality Center implements the process of evaluating the effectiveness of all the Academy's
business processes according to the established dynamics and parameters of performance measurement.

Article 190

The basic commitments of the Academy in defining and constantly developing quality policy shall
be the following;:

- keeping up with contemporary world trends in the field of education

- application of the results of professional and scientific research in teaching processes

- application of modern methods and techniques of student education

- constant improvement and raising of the level of quality of the work of employees

- raising the level of information system and other equipment

- ensuring that all of logistical processes are of the highest quality

- meeting the requirements of students, service users, society and the environment.

Article 191
All the staff is responsible for the development and quality assurance of the work and shall make
a full contribution to the quality policy of the Academy through appropriate personal, scientific and
professional development and contribution to the work and improvement of the work process, achieving
high standards in all business processes of the Academy.

XII-INFORMING THE PUBLIC ABOUT THE WORK

Article 192

Employees, members of the authorities, students and the public have the right to accurate,
complete, timely and clear information necessary for their work, education, exercise of rights and
performance of duties and tasks.

The Academy provides information on its work, with the approval of the President of the
Academy, through special publications and editions, through press conferences, issuing special
announcements, providing personal insight into the acts and documents of the Academy to persons having
a legal interest, through the Academy bulletin board and in any other convenient manner.

Article 193

The Academy has its official, publicly available website, clearly organized, in Serbian and
English,

The web site of the Academy shall contain: basic information about the Academy and its activity,
such as: data on the founder, study programs, research and development projects, international
cooperation, schedule of teaching activities, results of student knowledge assessment, schedule of
consultations, data on teachers, data on textbooks and literature, study cost data, current activities, and

other data.
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XIII - ENVIRONMENTAL PROTECTION

Article 194
The Academy is obliged to take care of the environment, in accordance with the law and special
regulations, and to increase the environmental awareness of the employees and students.
Awareness raising on the importance of environmental protection is ensured during the
educational process through a system of scientific and research work, improving the work process,
equipment and other means of work and popularizing environmental protection.

XIV - BUSINESS SECRET

Article 195

The following data shall be considered as business secret:

1. data declared by the competent body of the Academy as a business secret

2. data communicated by the competent authority, as confidential, to the Academy

3. data relating to the affairs of the Academy, if designated as a military secret

4. data containing tenders for public competition or public bidding, pending the announcement of
the results of the competition or public bidding.

5. other documents and data the communication of which to an unauthorized person, because of
their nature and importance, would be contrary to the interests of the Academy.

Article 196
Employees are required to keep confidential business information, regardless of the source or
method of disclosure.
The duty of professional secrecy also continues after the termination of employment.
Employees are required to keep confidential documents and information they find out in
conducting business with other bodies, companies or institutions.

Article 197
The President of the Academy, or a person they authorize, may disclose the business secret to the
authorized person.
Documents which are classified as business secrets and are marked as such shall be recorded and
kept by the employee at the Academy responsible for their keeping.

Article 198

A breach of professional secrecy shall be deemed as a grave breach of work obligations.

It is not be considered a violation of confidentiality to disclose information, or to give access to
documents that represent a business secret, in the following cases:

- business secret is being communicated to persons, bodies or organizations to which it has to be
or may be communicated on the basis of regulations or authorizations arising from the functions they
perform, or the position, with the prior approval of the President of the Academy,

- to the members of the Council of the Academy, at the meetings of the Council, if such
communication shall be considered necessary for the performance of the functions of the Council,
providing that the present members are warn that such documents and information are considered a
business secret,

- notifying the competent authority of the criminal offenses, economic offenses or misdemeanors,

- reporting to the supervisory authoriy. =~ 7 AP
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XV - TRANSITIONAL AND FINAL PROVISIONS

Article 199
The provisions of the general acts of the legal predecessors of the Academy (the records of the
College of Applied Technical Studies, Colleges of Applied Professional Studies, Vranje, and Colleges of
Applied Preschool Studies), which were applied until the entry into force of this Statute, and which are
not contrary to it, shall be applied in the work of the relevant Sections until the adoption of the General
acts of the Academy on the basis of this of the Statute.

Article 200
On the day of registration in the court register, the Academy assumes the employees, assets, rights
and obligations, students' registers and all other records of the College of Applied Technical Studies,
Colleges of Applied Professional Studies, Vranje, and Colleges of Applied Preschool Studies Teachers
of the Academy (professors of vocational applied studies, senior lecturers and lecturers) and associates
(teaching associate, assistant and assistant with doctorate) elected to the title and employment, retain the
title obtained at the Academy and sign an annex to the employment contract for the relevant department.
Non-teaching staff signs an annex to the employment contract.
The annex of the employment contract is signed by the President of the Academy on behalf of the
Academy.
Article 201
Students of the College of Applied Technical Studies, Colleges of Applied Professional Studies,
Vranje, and Colleges of Applied Preschool Studies in study programs by the academic year 2018/2019
continue studying at the enrolled study programs according to the started curriculum, study conditions
and rules, in accordance with the law and statutes that were in force at the time of enrollment.

Article 202

Disciplinary proceedings for violations of students' rights and obligations initiated before the entry
into force of this Statute shall be terminated in accordance with the provisions of the Statute under which
the procedure was initiated.

Disciplinary proceedings for violations of employees' rights and duties initiated before the entry
into force of this Statute shall be terminated in accordance with the provisions of the Statute under which
the procedure was initiated.

Article 203

The procedures for election to the title and employment of teachers and associates initiated before
the entry into force of this Statute shall be terminated in accordance with the provisions of the Statute
under which the procedure was initiated.

Article 204
In the process of introducing and applying the ECTS credits, the Academy shall be obliged to
monitor the results achieved in the exams, as well as other relevant indicators of student workload, and
to obtain the opinion of the students on the effective workload in mastering the study programs, and to
adjust the value of credits awarded to individual courses on this basis.

Article 205
A person who has acquired the right to a public document in accordance with the regulations in
force until the date of entry into force of the Law on Higher Education, shall be issued a public document
in the form stipulated before the new Law entered into the force.
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Article 206

A person who has acquired an appropriate professional title at the Academy in accordance with
the regulations in force until the entry into force of the Law on Higher Education (Official Gazette RS
88/2017), reserves the right to use it in accordance with the regulations under which it was acquired.

The person referred to in paragraph 1 of this Article may request the Academy, in the procedure
and under the conditions stipulated by a special general act of the Academy, and in accordance with the
criteria for harmonization of acquired titles stipulated by the Conference of Academies of Applied
Studies, may request that the previously acquired title harmonizes to corresponding title in accordance
with the Higher Education Act.

If the Academy determines in the procedure the right of the person referred to in paragraph 1 of
this Article to the appropriate title, it shall issue a new diploma in accordance with the Law on Higher
Education.

A diploma with a new title shall be issued only if the previously issued diploma is declared invalid.

The procedure for harmonization of acquired names shall be regulated by a special general act
issued by the Academic Council of the Academy.

Article 207
Acting President of the Academy shall submit application for a work permit within 60 days from

the day the Academy's statute was passed.
The Academy Council shall announce the election of the President of the Academy within 15 days
from the date of election of the members of the Academy Council.

Article 208
All terms that indicate in the Statute the positions, professions, or vocations and titles, expressed in the
grammatical masculine gender, mean the natural masculine and feminine gender of the persons to whom

they refer.
Article 209
The Statute shall enter into force on the eighth day after its adoption by the Provisional Council

of the Academy.

On the day this Act enters into force, the Statutes of the College of Applied technical Studies Ni§,
College of Applied Technical Studies, Colleges of Applied Professional Studies, Vranje, and Colleges of
Applied Preschool Studies shall cease to apply.

PRESIDENT OF THE PROVISIONAL
ACADEMY COUNCIL

Danijela Man¢i¢, MSci

I hereby certify that this translation truly corresponds to the original text written in Serbian language.
Dragana Simi¢, Court translator for English language of the District Court of Nig,
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